
Order Information 
Received

Is transaction in subject 
county/borough and does it 
meet monetary thresholds?

No Required Reporting

Complete ALTA Covered 
Transaction Determination 

Form

If NO is checked for 
any questions

No Required 
Reporting

If YES is checked for all 5 
questions

IRS/FinCEN 8300 is 
required to be filed

Use FinCEN 
requirement on 

any commitment 
or title report 

issued

Agent or Settlement 
personnel to complete or 
provide ALTA Information 

Collection Form to 
facilitating party

Submit completed ALTA 
Information Collection 

Form to NITIC within 15 
calendar days of closing

NITIC to file IRS/
FinCEN 8300

Agent or Settlement personnel to 
retain all related documents for 5 

years from expiration of order 
(subject to extension) 

ID individual primarily representing purchaser

ID purchasing entity

ID payment information

Yes

No

If LLC All Members

“Beneficial Owners” who 
own 25% interest (see 
Beneficial Ownership 
Identification Sheet)
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